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IoJsioskenne :
0 mopsAKe pa3padoTKH, NPHHATHS H YTBEPA/ICHHS JTIOKATbHbIX HOPMATHBHEIX AKTOB
MYHHIHIAILHOr0 010/keTHOTo 06meo0pa3oBaTeIbHOro ypeAIeHAs
«Cpenusisi 06meobpasosarenbHas mioaa Nel6 ¢ yriayGJeHHBIM H3y4eHHeM OTAeIbHbIX
npeameron» HukHexamMCcKoro MyHHIMNATLHON0 paioHa
Pecny6anxu Taraperan

1. O6mue MoJI0KeHHS

1.1. Hacrosmee [lonoxeHne o MOpszKe pa3pabOTKH, NPUHATHS M YTBEPKACHHS JIOKAIbHBIX
HopMaTHBHbIX akToB MBOY «COIII Nel6» HMP PT (nanee — [Tonoskenue) pa3paboTaHo B COOTBETCTBUU
¢ DemepanbHbM 3aKkoHOM OT 29.12.2012 Ne 273-03 «06 obpasosanuu B Poccuiickoit Denepannn»,
Tpynossiv Koxekcom P®, TOCT P 6.30-2003 «YHu(HUIMPOBAHHBIE CHCTEMBl JOKYMEHTAIMH.
YuupuuupopaHHas cucreMa OpraHU3alHOHHO-PACTIOPSIUTENBHOR  JIOKYMEHTALMH. TpeboBanus K
odopmitennio 1okyMeHToB» (yTB. IlocTanoBneHHeM Toccranaapra Poccun ot 03.03. 2003 Ne 65-c1);
Verasom MBOY «COIIl Ney HMP PT (manee - Illkona) ¥ onpenensier OCHOBHBIC TpeboBaHHsA K
mpoleype pa3pabOTKH JIOKATbHBIX HOPMATHBHBIX AKTOB, HX COTJIACOBAHMIO C COOTBETCTBYIOIIHMH
KOJIETHATBHBIME  OpraHaMu  11IKOJBI, JOJDKHOCTHBIMH JIHIAMH, TOPS/AKY TPHHATHA H  OTMCHEI
JIOKAGHBIX AKTOB, BHECEHHS B HUX JOMOJTHEHHH H U3MEHCHUH.

1.2. Tloj JTOKaIbHBIME HOPMATHBHBIMH aKTaMH (J1ajiee - JOKaIbHbIE aKThI) B CMBICIIE HACTOSILIETO
TTONOYXKeHHs TOHMMAIOTCS pa3pabaTbiBaeMble U MPHHUMAEMbIC KOJUICTHAIbHBIMA OpraHaMu yIIpaB/IeHH s
[LIKOJNBI B COOTBETCTBHMM C HX KOMIIETEHIIMEH, ONpeeeHHON eHCTBYIOIMM 3aKOHOAATENbCTBOM H
Verasom 11Kkounbl, BHyTpEHHHE JOKYMEHTBI, YCTaHABIMBAIOIIME HOPMBI (mpaBuiia) oOmmero xapaxrepa,
NpeHa3HaueHHbIE [l PEryIHPOBAHUs YIPaBICHIECKOH, 06pa3oBaTeNbHO-BOCIHTATENLHOM, TPYIOBOH H
uHOM  (pyHKumonansuoil aesrenbHocTH IlIKosbl  @YHKIMS JIOKAIBHOrO aKra — JieTaH3alys,
KOHKpETH3allyisl, JIOTOJIHEHHe, a HHOIa M BOCIOIHEHHE obmeif mpaBoBOi HOPMBI NMPHUMEHUTENHHO K
ycnosusiM HIkossr.

1.3. JlokanbHBIE aKThl PEryIUpYIOT BOIpockl aesTenproctd ITkombl. C M3MeHEeHHeM IIPaBOBOTO
perynupoBanus Ha (elepalbHOM, PErHOHATBHOM YPOBHAX JOJDKHBI OBITh BHECEHBI W3MEHEHHS H B
nokanbHbIe akThl 11IKoJBI B CpoK He Oonee JBYX MECSILEB ¢ MOMCHTA OImyOIMKOBaHUSI HOPMATHBHOTO
IPaBOBOTO AKTa BBIIECTOSIICTO YPOBHS.

1.4. CopepaHue JOKAIBHOTO aKTa ONpEJENseTcs B COOTBETCTBHHM C LEJBIO, KOTOpOW OH
pa3pabaThIBaCTCA.

2. TpeGoBanusi K 0pOPMJICHHIO JIOKAJIbHBIX AKTOB
2.1. JlokanpHBIN aKT COJEPHKUT CIIEAYIOIINE PEKBU3HTBL!
- naumenosame [xosr;
- HAUMEHOBAHKE BHJIA aKTa M €r0 Ha3BaHHUE;
- jaTa noanucanus (yIrBEpXKICHHUs) aKTa U ero HOMEp;
- JIOJDKHOCTD U (paMHIIMsl, HHHIMAJIB! JIMLA, O/NHKCABIICrO aKT.
2.2. PeKBH3HUTHI JIOKAIBHOTO aKTa OTPAXKAIOTCS Ha THTYJILHOM JIMCTE.



2.3. Ecnmu B TOKaJIbHOM aKT€ TMPUBOAATCA TaONUIbI, TpapuKd, KapThl, CXEMbI, TO OHH,
oopMIISIFOTCST B BHJIE TIPUIIOKEHUH, a COOTBETCTBYIOIIUE ITYHKTHI aKTa JOJDKHBI UMETh CCHUIKH Ha ITH
nprioKeHus. JIOKambHBINH aKT ¢ IPUIIOKEHUSIMU JIOJDKEH UMETh CKBO3HYIO HYMEPAIIUIO CTPAHMII.

2.4. JlokanbHBIN akT 00bEMOM OoJiee 2-X CTpaHUIL TPOITUBACTCS.

3. [lopsinok pa3paGoTKu, pacCMOTPeHHs], IPUHATHSA U YTBEPKIEHHUS JOKAIbHbIX AKTOB

3.1. Ipoektsl JIOKaJdbHBIX AKTOB pa3padaThIBAIOTCA IO PEIICHHIO KOJUIETHAJIbHBIX OpPraHOB
ynpasieHus ko1, eTMHOIMYHOro penieHus: qupekropa [IIkonbl 1 MHBIX OpraHOB B 3aBUCUMOCTH OT UX
KOMIIETEHIINH, ONpPeIeSICHHON Y cTaBoM [IIKOJIBL.

3.2. ITybnuyHOe 00CYyKaeHrEe MTPOEKTa JIOKAIBHOTO aKTa:

- IIPOEKTHI JIOKAJIIbHBIX aKTOB, PErYIHPYIOIIUX TPYIOBbIE OTHOIICHHUE U 3aTparuBaroliye Ipasa u
3aKOoHHbIE MHTepechl paboTHUKOB IIkomnbl, oOcyxaatoTcs Ha OOmem coOpanuu padoTHHKOB [IIKObI.
@akT npuHATHA OTpaxaercs B mpoTokose OOmiero codpanus TpyaoBoro koywiektusa. [Ipu odhopmienun
JIOKAJBLHOTO aKTa Ha TUTYJIBHOM JIUCTE JOKyMeHTa yka3biBaeTcs rpud «[IPUHATO;

- MPOEKTHI JIOKAJIbHBIX AKTOB, ONPEACISAIOIIMX OCHOBHBIE NPUHIMIIBI, YCIOBUS OCYLIECTBIICHUS
o0pa3oBaTenpHOr0 Ipolecca, 00cyxkaalTcss Ha 3aceganun Ilemarormyeckoro coera Illkonbl u
OTpaXKaroTcsi B TPOTOKoJNie 3acenaHus. llpm odopmieHMHM JOKaIbHOrO akTa Ha THTYJIBHOM JIHCTE
nokyMmenTta ykassiBaercsa rpud «PACCMOTPEHO U [TPUHATO,

- IPOEKTHI JIOKAJIbHBIX aKTOB, PErYIUpYIoLIKe fesTenbHocTh LIKombl, 00cy)kaatoTcss Ha coOpaHuU
uysieHoB mpodcoro3a komuteta IlKonbsl M oTpakaloTcs B MpOTOKosie 3acenanus. [lpu odopmieHuu
JIOKAJIbHOTO aKTa Ha TUTYJIBHOM JIMCTE JOKyMeHTa ykas3biBaeTcsa rpud «C YUHETOM MHEHU S »;

3.3. Ilopsimox pa3paboOTKH, TPUHATHSA, COIJIACOBAHHUS M YTBEPXKACHUSA JOKAIBHBIX AaKTOB,
3aTparuBarOIIMX MHEHHE OOYYaloIIMXCs, OINUCaH B JIOKAIbHOM akTe «Ilopsaok ydera MHEHHS COBETa
oOyyaroluxcsi W COBeTa poauTedei (3aKOHHBIX MPEACTaBUTENEH), NPEICTaBUTEIbHBIX OPraHOB
o0yJaromuxcs Tpyd TNPUHIATAW JIOKAJTBHBIX HOPMATHUBHBIX aKTOB, 3aTPAarvBalOIIUX HHTEPECH
obyuatouxcst MBOY « COL Nel6 » HMP PT»

3.4. JlokanpHbIE aKThI YTBEPXKAAIOTCS M BBOJAATCS B JieiicTBHE mpuka3zoM nupekropa Llkomsl. B
IIPaBOM BEPXHEM YIJIy TaKMX JOKyMeHTOB numercs cioBo «Y TBEPXIAIO» ¢ ykazanueM naTsl, HoMepa
IIpHUKa3a.

4. Beoa B AelicTBHeE JTOKAJIBHBIX AKTOB

4.1. TlpuHATbIe W YTBEp)KACHHBIE JOKAJbHBIC AKTHI MOAJIEKAT O0O0S3aTENbHOW PETUCTpAlMU U
3aHocsTcs B «llepeueHp JokanbHBIX HOpMaTUBHBIX akToB lllkonb» (manee — Ilepedensb) ¢ ykaszaHuem
CBEJCHMH O JaTe BBEICHUS B JACUCTBHE JIOKAJIBHOTO aKTa, CPOKE €ro JEHCTBUSA U O IPOXOKICHUU
JIOKQJIbHBIM HOPMAaTUBHBIM aKTOM IPOLIEYPHI:

- paccMOTpeHus U NpuHATHA (puUKcHpyeTcs naTa MpOBEAEHUs MeAaroruueckoro coBera, HOMeEp
MPOTOKOJIA);

- yueTa MHeHMs ((pUKCUpPYeTCs Ha3BaHHE OpraHa MWW JOJDKHOCTHOIO JIMIA, TPOBOJUBIIETO y4eT
MHEHUI1 U 1aTa IPOBE/ICHUS 3aceIaHusl);

- npuHATUA (PUKCHpyeTcsl Ha3BaHME opraHa camoymnpapiieHus I1Ikosbl, KOTOPBIM ObUT MPUHAT
JIOKYMEHT, JlaTa MPUHATUS U HOMEp NMPOTOKOJIA 3aCEaHus);

- YIBEpP)KJCHUS (J1aTa U HOMEp MpHKa3a 00 yTBEP)KICHUH JIOKAJIbHOIO HOPMAaTUBHOIO aKTa).

4.2. Tlepeuens Qopmupyercs 1o cdepam AEATETHHOCTH: OpraHU3AIMOHHO-YIIPaBICHUECKAS,
o0pa3zoBaTeNbHO-BOCTIUTATEIbHAS, TPY10BAS;

4.3. Tlepeuens yTBepkaaercs nmpukazom aupekropa [lkonsr (Ipunoxenue Nel).

4.4. TTpuka3oM AUPEKTOpa Ha3HAYaeTCs JOKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BeieHue [lepeuns,

4.5. B BUly MPOU3BOJICTBEHHONW HEOOXOAMMOCTH U TI0 Mepe pa3pabOTKU W BBEACHUS B JCHCTBHE
HOBBIX JIOKaJbHBIX akTOB B IlepedyeHp MOT'yT ObITh BHECEHBI M3MEHEHHSI U JIONOJIHEHUS, YTBEpKICHHbIE
npuka3om aupekropa IIkomsr.

4.6. JlokanpHbIE aKThl BBOJATCA B JICUCTBHE B CPOK, YKa3aHHBIM B pukase aupekropa Llkomns 00
WX YTBEPKICHHH, a €CJIM ATOT CPOK HE YKa3aH — B JICHb YTBEPKICHUSI.



4.7. O0 yTBep:KIIEHHBIX JIOKAIBHBIX aKTaX OpraHU3allMOHHO-YIPABICHUECKON 1 00pa30BaTebHO-
BOCITUTATEIbLHON chephl JOKHBI OBITH 00s3aTENHHO H3BEIICHBI BCE YYaCTHUKH 0O0pa30BaTENbHBIX
OTHOILUEHUH ITyTEM:

- BBIBEIIMBAHUS TOKYMEHTa Ha JOCKU OOBSABICHUHN U (WiIM) pa3MmelieHus HHGOpMaluu O HEM Ha
odurmansaoMm caiire [komsr,

- 4yepe3 O3HAKOMJICHHE C MpPUKa30oM 00 ero yTBepKIeHHH (JaHHas (Qopma O3HAKOMIICHUS C
JIOKAJIbHBIM HOPMATHUBHBIM JOKYMEHTOM BO3MOYKHA TOJIBKO JUIsl pab0THUKOB L1IKOIBI).

4.8. OO0 yTBEpXKICHHBIX JIOKAJBHBIX aKTaX TPYAOBOH cdepbl AOMKHBI OBITH 005S3aTEIBHO
M3BEUICHBI Bce paOoTHHUKH [1IK0IBI Uepe3 03HaKOMIICHHE C IIPUKA30M 00 €ro yTBep KICHUH.

5. IlopsAioKk N3MeHeHUsI 1 OTMEHbI JIOKAJTbHBIX AKTOB

5.1. JlokasnbHbIE aKTBhI MOTYT OBITH M3MEHEHBI (IIyTEM BHECEHHUS! B HUX JONOJHUTEIBHBIX HOPM,
IIPU3HAHUS YTPAaTUBLUIMMM CHIY OTACIBHBIX HOPM, YTBEPXKIEHUS HOBOM pENAKLUU CYIIECTBYIOIIUX
HOPM).

5.2. llpennoxkeHue O BHECEHUM MW3MEHEHUM MOXET HUCXOAUTh OT Jupekropa Llkossr,
JOJKHOCTHOTO JIMI@A, JIIOOOro KOJIIeTHalbHOro opraHa ympasieHus Llkomsl, KOTOpBbIH, COMNIACHO
Hacrosemy [losnoxeHuto, BIpaBe MOCTaBUTh BONPOC O pa3pabOTKe M MPUHATHU JAHHOTO JIOKAIBHOTO
aKTa.

5.3. H3MeHeHus, JAONOJIHEHUS WIM OTMEHA JIOKAJbHBIX HOPMATHUBHBIX AaKTOB IOJJIEKAT
obs3aTenpHOU peructpauuu. B Ilepeune B rpade «lIpumedanue» genaercs 3amuch:

- B noKanbHBII HOPMATUBHBIM aKT BHECEHBl M3MEHEHHs, IpuKa3 aupexropa IIkomnsl oT «  »

200 Ne  m_ ;
- JlokanbHbI HOPMATHUBHBIM aKT YTpaTHJI CBOIO CHIy, Hpuka3 aupekropa Lkoisl oT «  »
200 Ne  m. ;.

5.4. JleficTBUE JIOKAJIBHOIO aKTa OTMEHAETCS pUKa3oM aupekTopa LIIKossl.

5.5. JleficTBHE JTOKAIBHOTO aKTa MOXET OBITH OTMEHEHO IO CIIECTYIOLIIM TPHYUHAM:

- IIPEKpalICHNUE ACUCTBUS OPraHa, BBIIIOJHEHUS BUJIA JESATEIBHOCTH, HA PErYJIMPOBAHUE KOTOPBIX
HAINPABJIEH JIOKAJbHbBIN aKT;

- NPOTHBOPEYME JIOKAJIBHOIO HOPMAaTHMBHOIO IIPABOBOIO aKTa 3aKOHOJATENbCTBY Poccuiickoi
@denepanyy, HOPMATHUBHBIM MpaBoBbIM aktaM lIpaBurenscrBa P®, KaOunera Munuctpos PT,
MYHHMIMIIAJIBHBIM HOPMATHBHBIM IIPABOBBIM aKTaM OPIaHOB MECTHOTO caMoyIpaBieHus HuxHekaMmckoro
MyHuLumnaineHoro paiiona PT, Ycrapy Ikousr;

- IPUHATHE HOBOI'O JIOKAJILHOI'O aKTa B3aMEH PAaHEe JeHCTBOBABIIIETO;

- 110 IPEANMCAHUIO0 KOHTPOJIBHBIX M HAJI30PHBIX OPraHOB.

6. KonupoBanue, XxpaHeHne, yHHUTOKeHHE JJOKAJIbHBIX HOPMATHBHBIX AKTOB

6.1. Konuu 5oKanbHBIX aKTOB MOJATrOTABIMBAIOTCS M O(QOPMIISIOTCS C pa3pelieHus IUpEeKTopa
[IIxosbl B cooTBETCTBUM ¢ THCTpYKIIMEN O BEICHUH JI€TONPOU3BOICTBA.

6.2. KOHTpOJNBHBIM HK3eMIUIAp MakeTa JIOKAJbHBIX AaKTOB CHCTEMAaTHU3UPYIOTCS MO cdepam
NEeSTeIbHOCTH M XpaHATCS B KaOuHeTe aupekropa lllkonbl Bech mepuon WX JEHCTBUS 10 3aMEHBI
HOBBIMU.

6.3. Koniu oKambHBIX aKTOB BRIJAIOTCS TOJHDKHOCTHBIM JIMIIAM, OOECTICYHBAIOIINM JIESITETbHOCTD
[IIkoubl 0 pa3IuyHBIM chepam.

6.4. JlokanbHBIE aKThI, yTPATUBIINAE CHITY, TIOJIEKAT YHUUTOKEHHIO.

7. OTBEeTCTBEHHOCThH
7.1. Pa3paboTunKy JTOKATbHBIX aKTOB HECYT OTBETCTBEHHOCTH 3a.
- oOecrieueHHe COOTBETCTBUS pa3padaThiBA€MOro aKkTa JIEHWCTBYIOIMIEMY 3aKOHOJATEIHCTRY,
VYcraBy U npakTU4eCKOn AeaTesbHOCTH LIKobI;
- ONEPaTUBHOCTH MPOBEAECHUS MPOUEAYP PACCMOTPEHHS, COIIACOBAHMUS, MPUHATUSA JOKAJIbHBIX
aKTOB.



7.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BeneHue Ilepeuns nokanpHbIX akToB IlIKONbI, HEceT
OTBETCTBEHHOCTb 3a:

- CBOEBPEMEHHOE U3/IaHUE ITPOEKTOB MPUKA30B JUPEKTOPA HA YTBEPKICHUE JIOKAIbHBIX aKTOB;

- YTBEpKJACHHE NpUKazoM aupekropa [lepeuns;

- BHECEHHUE U3MEHEHHU U 10110JHEeHN N B [lepeueHs;

- (¢opMupoBaHHE KOHTPOJBHOI'O TMaKeTa JIOKATbHBIX aKTOB B cOOTBeTcTBUU cC llepeunem
JIOKAJIbHBIX HOPMATUBHBIX aKTOB [1IKOJIBI B 37IEKTPOHHOM BHUJI€ U HA JIEKTPOHHBIX HOCUTEIISX;

- co0JII0/IeHHEe CPOKOB BHECEHUSI U3MEHEHUI B JIOKaJIbHbIe HOpMAaTHBHBIE akThl [1IK0MbI B CBS3U C
W3MEHECHHUEM TIPAaBOBOTO PETYIHpPOBaHUS JesTelbHOCTH IlIkonmbl Ha QenepaibHOM M PETMOHAIBLHOM
ypoBHSAX (HE Ooyiee ABYX MeECSIEB C MOMEHTa OINyOJMKOBAaHUS HOPMATHUBHOIO IPAaBOBOTO akTa
BBIIIECTOSIILIETO YPOBHS);

- CBOEBPEMEHHOE W3BITHE M3 KOHTPOJIBHOIO TAKeTa JOKAIbHBIX AaKTOB, IPU3HAHHBIX
YTPATUBIIUMU CUITY, WJIH aKTOB, CPOK JIEUCTBUS KOTOPBIX UCTEK;

- YHUYTOXKEHUE JIOKAIbHBIX aKTOB, IPU3HAHHBIX YTPATUBIIUMH CUITY, WU aKTOB, CPOK JEHCTBHUS
KOTOPBIX UCTEK;

7.3. lupextop llIkombel HECET OTBETCTBEHHOCTD 3a:

- CBOEBPEMEHHOCThH PETUCTPAIIMH MPUKA30B 00 YTBEPKICHHUH JIOKATBHBIX AKTOB U O3HAKOMJICHHS
pabotHukoB koI ¢ UX coaepKaHUEM;

- obecrieueHre MOPSAKA XPAaHEHUS KOHTPOJBHOTO IMAaKEeTa JIOKAJIBHBIX aKTOB M MPOILEAYPHl UX
KOIIMPOBAHUS;

- 3a CBOCBPEMCHHOE pa3MmelleHue Ha oduiuanbHoM caiite I[llkombr wHpOpManmuu 00
YTBEPXKJACHHBIX  JIOKQJIbHBIX  aKTaX  OPraHM3aIllMOHHO-YIPABIEHYECKOM U 00pa3oBaTesIbHO-
BOCIIUTATEIBHOM Cephl.

7.4. KnaccHble pyKOBOJAMTEIN HECYT OTBETCTBEHHOCTH 32 O3HAKOMIIEHHE pOoJuTeNel (3aKOHHBIX
MPEJICTaBUTENICH)  OOy4arommxcs C  COJACPKAHMEM  JIOKAJbHBIX ~ HOPMATHUBHBIX  JOKYMEHTOB,
perIaMeHTHPYIOIIUX OPraHU3aInI0 00pa30BaTeILHOTO MPoIIecca.

8. 3akiI0unTeIbHbIE M0JI0KEHHS
8.1. Hacrosmee Ilonmoxenue paccmatpuBaercs, mnpuHUMaercs Ha OOmem coOpanum
(koH(bepeHIH ) KOJJICKTHBA U YTBEpkaaeTcs nupekropom LIkobr.
8.2. TlonoxxeHue BCTyHaeT B CHIIy CO JHSI YTBepXkIeHHs ero aupexropoM llIkonsl u nmeicTByer
HEOTPaHUYEHHBIN CPOK.



[Ipunoxenne 1

YTBEPXIAIO
Jupekrop
MBOY «COLI Nel6» HMP PT
/E.A. Copoxuna/

BBeneHo B 1eliCTBHE MPUKA30M 10
MBOY «COLI Ne 16» HMP PT

Ne OT «__ » 20 r.
Ilepeuyennb
JIOKAJIbHBIX HOPMATHUBHBIX AKTOB
MBOY «COLI Ne » HMP PT
HaumenoBanue Paccmorpenue | CornmacoBanue | Ilpunstue | YtBepxkaenue | Ilpumeuanue
JOKAJILHOI'O aKTa (mata mpoBeneHus1 | (Ha3BaHUE OpraHa Ha3BaHUE (mata u HOMED
[1e1aroruyecKoro 581051 oprasa, gara npukasa o0
COBETA, HOMEP JIOJIKHOCTHOTO HPUHATHA) YTBEPKICHUH)
MIPOTOKOJIA) nuIa, 1aTta
COTJIACOBAHUS)

B nokanpHbIN
HOPMAaTUBHBIN
aKT BHECCHBI
M3MCHCHHUS,
MpHUKa3
TUPEKTOpA
IIIxomnsl OoT
«_»

20 Ne

m




